
Ethics Checklist: 
for students submitting theological reflections, case studies and/or reports on placements 
All research carried out by Westminster College students registered for Common Awards programmes delivered by Cambridge Theological Federation must comply with the CTF Research Ethics Policy.  Students on BTh or other Cambridge validated degrees are subject to Cambridge University policy processes.
All research conducted outwith formal academic programmes, as part of the denominational requirements for initial ministerial training (i.e. United Reformed Church EM1), are required to comply with good practice in respect of current research ethics and GDPR. 

This checklist it to help you comply with these as you undertake placements and prepare written theological reflections, case studies and/or reports on them.
	Please indicate ‘Yes’ or ‘No’ in the columns below to confirm these requirements have
	YES
	NO

	1.   Have those in your placement context been informed that you may reflect on aspects of your experience in that context as part of your preparation for ministry?
	
	

	2.   Have they been given the opportunity to withdraw consent from their data being used in your reflection, case study or summative report?
	
	

	3.    Have you made arrangements to ensure that personal data collected from participants, written in personal journals, in case studies, or in written reports, will be held anonymously and in compliance with the requirements of the Data Protection Act?
	 
	

	4.      If your reflection, case study or report involves any use of personal  data obtained from a third party, have you checked to ensure that the third party has arrangements in place to permit disclosure? 
	
	

	5.    If your reflection, case study or report grows out of extended contact with an individual or group, was explicit consent obtained from that individual or members of the group
	
	

	5.   Does the reflection involve information from participants people whose capacity to give free and informed consent is in question (children, vulnerable adults)? If so, how has approprate specific consent been sought? 
	
	

	6. 
Have you obtained specific consent and permission from a recognised gatekeeper (e.g. Minister, Chaplain, Organisation Leader, etc.)? 
	
	


	Name of student:
	
	Signature:
	

	Name of organisation:
	
	Name of supervisor:
	

	Placement dates:
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